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Ry g uses®
NEePCOHANLHLIMHA AAHHBIMH PAGOTHHKOB H
ofyuaomuxcs

Hacrosmee ITooken#e 0 3aNIHTe NEPCOHATBHBIX JAHHEIX PabOTHHKOB H 00y4alOLHXCA
(nanee - Ilonoxkenne) paspaboTaHo ¢ UEIBIO 3AUIHTE undopmanyn, orHocsueHcs K
NHIHOCTH W AWTHOM XH3HH PAGOTHHKOB i OOYHAIOUIMXCS MYHHUMIIATEHOTO 6ro/pKeTHOO
ofmeoGpasosareNbHOrO yupeskaenns "Cpeasas obmeobpasosarensras mxona NO24"
[pearopHoro MyHHUHMNAILHOrO Okpyra CTasponoibCKOTo Kpas (nanee - Illkona), B
cooteTcTBMM ¢ mynkrom 1 craren 23, crateel 24 KOHCTHTYUHH Poccuiickoii
®enepamn, masoii 14 Tpyrosoro xoaexkca Poccniicko Oepcpaunn 1 PeepaibHEIMK
3AKOHAMM HOPMATHBHBIMH axTamMu oT 27 Hious 2006 rona N2 149-®3 «O6 undopmaius,

uHMOPMAITMOHHEIX TEXHOMOIHAX M O 3AIIHTE HHGOPMALHH», OT 27 wona 2006 roga N2
152-®3 «O nepcoHANBHBIX NAHHLIX) (C HIMEHECHHAMM HA 23.12.2010).
1. O6mue noomeNns

1. TlepcoHanbibic AaHHbIE - M0OaR HHPOPMALIA, OTHOCALIAACA K ONPEACIEHHOMY HIH
onpejeNseMOMy HA OCHOBaHMM TakoH HH(pOpMaIHK duzugeckomy amiy (cyOnexTy
NCPCOHANBHBIX AHHBIX), B TOM YHCIC €ro (amming, HMA, OTYECTBO, IOjl, Mecdl,
JATA W MECTO PpOXKIEHHA, anpec, ceMelHoe, COUMAIBHOE, HMYUICCTBEHHOE
nonoKenne, oopasosanne, npodeccus, JOXOAE, APYras HHPOpMaIs.

2. Tlepconansieic JaHHBe paGoTHuKa - MHQOpMALA, HeoOxoamumas paboTonarenio B
CBA3H C TPYUOBEIMH OTHOIWICHHAMH M KacalOWAACA KOHKPCTHOIO paboTHHKA.
INepconansunie AaHHbe ofyualommxes - HHGOpMAIUA, neobxoaumas Illxone B
CBS3M C OTHOLICHHAMH, BOZHUKAIONIAMH MCHKAY OO0Yy9alomHMcs, ¢ro poaHTe/IsAMH
(3axonnsiMu npencTasuTensMu) 1 [Hxonoii.

3. OOpaborka NEPCOHATBHBIX JOHHEIX - ACHCTBHA (ONEpaLHK) C NEPCOHATLHBIMH

NAHHBIMH, BIII0Yas cOOp, CHCTEMATHIAIMIO, HAKOIUICHHE,  XPAHCHHC, YTOUHEHHE

(oGHOBMEHHE, H3MEHEHHME), HCMONB30BANKE,  pacnpocTpasenue (B TOM  HHCIe

nepenayy), obesnuunpanne, GIOKMPOBAHHE,  YHHUTOKCHHE NCPCOHANBHBIX AAHHBIN.
PacnpoCTpaHeHHe MEepCOHANBHEIX JAHHBIX - JCHCTBHSA, HANPABICHHBIC HA
nepeady MEPCOHANBHBIX JAHHBIX ONPEACAEHHOMY Kpyry JiHU (nepenaia

NEPCOHANBHEIX JIAHHBIX) WIH HAa O3HAKOMICHHE C NCPCOHANBHBIMH JAHHLIMH
HEOTPaHHYCHHOTO KPyra JMIL, B TOM 4YHCNe OOHApOIOBAHWE NEPCOHANBHEIX
JIQHHBIX B CPEJICTBAX MACCOBOH HHpOPMALMH, PASMELICHHC B HHPOpMALIHOHHO-

TENEKOMMYHHKAIOHHBIX CETAX WM MPEAOCTARICHHE A0CTYNA K MCPCOHATBHEIM

[AHHBIM KAKXHM-THOO HHBIM CNOCOOOM.

Mcnons30BaHWE  MEPCOHALBHBIX  JAHHBIX -  JACHCTBHA (onepaunu) ¢
NEPCOHANBHBIMHE  /IaHHBEIMH, COBCPIIACMBIE OTEPATOPOM B UEMAX [IPHHATHA
pemenuit HWIH COBCPIICHHA HHBIX AcHCTBHH, NOPOXKAAOUMX IOPHAHUCCKHE



MOCJIEACTBUSL B OTHOIIEHUU CYObEKTa MEPCOHANBHBIX JAHHBIX WM JAPYTUX JHUIl JHOO
MHBIM 00pa30M 3aTparuBaroluX MpaBa U cBOOObI CyObEKTa MEPCOHANBHBIX TaHHBIX WU
JPYTHX JIHII.

OOmienocTynHble  MEepCOHANbHBIE JIaHHBIE - [EPCOHANbHBIE JaHHbIE, JOCTYI

HEOTPAaHUYEHHOTO Kpyra JUIl K KOTOPbIM TIPEJOCTaBI€H C comlacus CcyObekTa

NEePCOHATBHBIX JAaHHBIX UM HA KOTOPbIE B COOTBETCTBUU C (efiepaIbHBIMU 3aKOHAMH HE

pacmpocTpansieTcs TpeboBaHuEe COOMOACHUST KOH(GUICHIIMATIBHOCTH.

4. K nmnepcoHalnbHBIM JaHHBIM paOOTHHKA, TMOJlydaeMbIM paboTojareieM U

MOJJIeKALUM

XpaHeHuto y paboromareiass B  MOpSAAKe, MPEAYCMOTPEHHOM  JEHCTBYIOLIUM

3aKOHO/IATE€ILCTBOM M HacTosmuM I[lonokeHueM, OTHOCSTCSA CIEIYIOIIUE CBEACHHUS,

coJiep KalIrecs B IMYHBIX Je1ax paOOTHUKOB:

e MMACMOPTHBIC IaHHbIE PA0OTHHUKA;

« IHH;

e KONHS CTPAXOBOTO CBUAETEIHCTBA TOCYIAPCTBEHHOTO MIEHCUOHHOTO CTPaXOBaHMUS;

KOMUS JTOKyMEHTAa BOWMHCKOTO ydeTa (JJii BOEHHOOOS3aHHBIX W JIMII, MOJJIeKAIIUX

NPU3BIBY HA BOCHHYIO CITYXO0Y);

e KOMMsI JIOKYMEHTa 00 00pa3oBaHWHU, KBAIU(PUKALUK WM HAJTUYUH CHEIHATBHBIX
3HaHUM;

e QHKETHBIC JIaHHBIC, 3aIlOJIHEHHbIE PAOOTHUKOM IPHU MOCTYIUIEHUU Ha palboTy WIH B
npoiiecce padboThl (B TOM 4YHCIe - aBTOOUOTpadusi, CBEACHUS O CEMEHHOM TOJIOKEHUH
paboTHHKa, TepeMeHe (haMUITUH, HATHYUH JIeTel U MKIUBEHIIEB);

 JIOKYMEHTBI O BO3pACTe MAJIOJIETHUX JIETeH U MECTe UX 00y4eHHUS,

e JIOKYMEHTBI O COCTOSIHUH 3/IOPOBbsI ACTECH U APYTUX POICTBEHHUKOB (BKIIIOUAs CIPABKU
00 MHBAJIMJIHOCTH, O HAJTUYUU XPOHUUYECKHUX 3a00JI€BaHMN);

¢ JIOKYMEHTBI O COCTOSIHUU 3JI0POBbA (CBEACHHS 00 MHBAIUIHOCTH, O OEPEMEHHOCTH U

T.IL);

- UWHBIE JIOKYMEHTBHI, KOTOpbIE C Y4eTOM crhenupuku padoThl U B COOTBETCTBUU C

3akoHoAarenbCcTBOM Poccuiickoit denepanuu NOKHBI OBITH MPEIbSIBICHB PAOOTHUKOM

IpU 3aKIIOYEHUH TPYIOBOIO JOTOBOpa WJIM B IMEPUOJI €ro JAeUCcTBUs (BKIHOYAs

MEJUIIMHCKUE  3aKIIOYCHUS, TMPEIbSIBIsAEMble pPaOOTHUKOM TMPH  MPOXOKICHUHU

00s13aTeNIbHBIX TTPEABAPUTEIIBHBIX U MEPUOANICCKUX METUIIUHCKUX OCMOTPOB);

* TPYZIOBOW JI0TOBOD;

¢ KOIMU MIPUKA30B O NPUEME, IEPEBOAaX, YBOJIbHEHUU;

e JTUYHAs KapTouka no ¢popme T-2;

* 3asBJICHUS], OOBSICHUTEIBHBIC U CITY’)KEOHBIC 3aMCKU paOOTHHKA,

e TOKYMEHTHI O IPOXOXKJACHUH PAOOTHUKOM aTTECTAI[H, MOBIIICHUS KBaTU(UKAIIUN;

WHBIE JOKYMEHTBI, COJEpKAIllhue€ CBEJACHUS O PaOOTHUKE, HAXOXKICHUE KOTOPBHIX B

JUYHOM Jiesie paOOTHHKA HEOOXOIUMO ISl JOKYMEHTAJIHHOTO O(GOPMIICHHS TPYAOBBIX

MPABOOTHOIIEHUN ¢ pabOTHUKOM (BKJIIOYAsi MPHUTOBOPHI Cylla O 3ampere 3aHUMaThCs

MEeJarorn4eckou eaTeIbHOCTHIO WU 3aHUMAaTh PYKOBOJSIIUE AOTKHOCTH).

1.5. K nmepconanbHbIM JaHHBIM OOydJaronuxcs, mnoxydaeMbimM [lIkonol u mojiexamum

xpaneHuto B lllkone B mopsiake, Ipe1yCMOTPEHHOM JIEUCTBYIOIINM 3aKOHOAATEILCTBOM U

HacTosiiuM [lonokeHrnem, OTHOCSTCS CIAEAYIOIIME CBEACHUS, COIepKalUecs] B JUYHBIX

Jenax o0y4yaroumxcs:

 JIOKyMEHTBI, YAOCTOBEPSIOUINE JUUYHOCTh 00y4arolerocs (CBUAETENLCTBO O POXKACHUN
WIH 11aCIIOpPT);
* JIOKyMEHTBI O MECTE ITPOKUBAHUS;



¢ TOKYMEHTHI O COCTaBE CEMbH;
- JIOKyMEHThI O TIONyYeHUH OO0pa30BaHUsS, HEOOXOIUMOTO [UIS TIOCTYIUICHHS B
COOTBETCTBYIOIINH KJlacC (JIMYHOE JIEI0, CIIPABKa C MPEIbIAYIEro MecTa yueObl U T.11.);

- TIOJIUC MEIMIIMHCKOTO CTPAaXOBaHUS;

- JIOKYMEHTBI O COCTOSHHHM 3[0pOBbsSI (CBEACHHS 00 WHBAIMIHOCTH, O HAITHYUH

XpOHUYECKUX  3a00JIeBaHWH,  MEOUIIMHCKOE  3aKIoueHue 00  OTCYTCTBHHU
MIPOTUBOTIOKA3aHUH JIUTsT 00y4eHHUs B 00pa30BaTEIHLHOM YUPEKICHUN KOHKPETHOTO BUIA U
THTIA U T.IL.);

e JIOKYMEHTHI, IOATBEPKIAIOIIUE MMpaBa Ha JOMOIHUTEIbHBIC TaPAaHTHU M KOMIICHCAIINH
M0 OMpEACICHHBIM OCHOBAaHUSIM, MPEAYCMOTPEHHBIM 3aKOHOJIATEIhCTBOM (POIUTEIH-
WHBAJIN/IBI, HETIOJIHAS CEMbsI, peOCHOK-CHPOTA U T.I1.);

e WHBIC JOKYMEHTBI, COJEpKalllie IepCOHAIbHbIE JaHHBIC (B TOM YHCIIEC CBEICHUS,
HEOOXOAMMBIC JUIS TPEJOCTaBICHUS OOydJaromeMycsi TapaHTUH W KOMIICHCAITUH,
YCTAHOBJICHHBIX JEHCTBYIOIIUM 3aKOHOJATEIHCTBOM).

Ponurenu (3akoHHBIE MPEICTABUTENIN) MOTYT COOOITUTh MHBIC CBEIACHHS, C KOTOPBIMU

CUHMTAIOT HY)KHBIM O3HAKOMUTH PAOOTHHKOB IITKOJIHI.

2. OcHOBHbBIE YCJIOBHSA NPOBeIeHUS 00PadOTKHU MEPCOHAJBHBIX JAHHBIX
1. Hlkona ompenenseT o0beM, colepkaHre 00padaTbIBaEMbIX MEPCOHAIBHBIX JaHHBIX
paOOTHUKOB M  OOydJaromiuxcsi, pPyKoOBOACTBYSACh Koucturyrumenn Poccuiickoit
®enepanun, TpymoBbiM komekcoM Poccuiickoit ®enepanuu, 3akoHoM P® ot

10.07.1992 N2 3266-1 «O06 oOpa3zoBaHUN» U UHBIMH (PeepaTbHBIMU 3aKOHAMMU.

2. OOpaboTka MepCOHANTBHBIX JaHHBIX PA0OOTHUKOB OCYIIECTBISCTCS HCKIIOUYNTEIBHO
B IENsIX oOecmedeHus] COONIOACHHUS 3aKOHOB M WHBIX HOPMAaTHUBHBIX TPABOBBIX
aKTOB, COJICHCTBUS PaOOTHUKAM B TPYIOYCTPONUCTBE, OOYUEHUH U MPOJBUKEHUU T10
ciyx0e, a Takke obecrieueHus JIMYHOM 0€30MacCHOCTH pabOTHUKOB,

COXpaHHOCTH HWMYIIECTBA, KOHTPOJS KOJMYECTBA M Ka4eCTBA BBHITIONHIEMON DPaOOTHI.

OOpaboTka TEpPCOHANBHBIX JAHHBIX  OOYYaIOIIETOCs  MOXET  OCYIIECTBISATHCS

UCKJIIOYUTENFHO B LESX OOecredyeHusi COOONEHUSI 3aKOHOB M HMHBIX HOPMAaTHBHBIX

MpPaBOBBIX AaKTOB; COJACHCTBUS OOydaroIuMcs B OOy4YeHUH, TPYIAOYCTPOUCTRE;

oOecrieyeHus] X JUYHOM Oe30MacHOCTH; KOHTPOJIA KauecTBa OOydeHHUs M oOecreyeHHs

COXpPaHHOCTU UMYIIECTBA.

2.3. Bce mnepconanbHble JaHHbIE paOOTHUKA TMPEAOCTABISAIOTCS pPAOOTHUKOM, 3a

UCKITIOYCHHEM  CllydaeB, TMPENyCMOTPEHHBIX  (enmepanbHbIM  3akoHOM.  Ecmm

NEePCOHAIILHBIC

JTaHHbIE PAOOTHUKA BO3MOXHO IOJIYUYUTh TOJBKO Yy TPEThEl CTOPOHBI, TO pabOTOAATEND

00s13aH 3apaHee yBEIOMHUTbh 00 3TOM paOOTHUKA U MOJIYYUTh €ro MUCbMEHHOE COIIacue.

PaGoronarens 1omkeH COOOIIUTh paOOTHUKY O LENSIX, MPEANnoiiaraéMblX UCTOYHUKAX U

croco6ax MONY4YeHHs MEPCOHAIBHBIX IaHHBIX, a TaKXkKe O XapakTepe MOAJIeKALIIX

MOJYYCHHUIO TEPCOHANBHBIX JaHHBIX W TIOCIEACTBUSAX OTKa3a paboOTHHWKA JaTh

MUCHbMEHHOE

coriacue Ha MX MOJIy4YeHHUE.

2.4. Bce mepcoHabHBIE JaHHBIE HECOBEPIICHHOIETHETO OO0YJaroIIerocss B BO3pacTe 0
14

JeT (MaJIOJETHET0) MPEIOCTABISIOTCS €r0 POAUTESIMHU (3aKOHHBIMU TIPEACTABUTEIISIMHA).
Ecnmu mepcoHanbHble NaHHBIE 00y4YalOMIErocs BO3MOXHO TIOJMYYUTHh TOJNBKO Y TpPEThEi
CTOPOHBI, TO POAMTENH (3aKOHHBIE NPEACTABUTEIN) OOYYarolerocss AOJKHBI OBITh
yBeIOMIJIEHbI 00 3ToM 3apaHee. OT HUX JOKHO OBITH MOJIY4€HO MUCbMEHHOE COTlacue



Ha

NOJy4YeHHE [EePCOHAIBbHBIX JAaHHBIX OT TpeTbedl CTOpoHbl. Poaurenu (3akoHHBIE
IpEICTaBUTENN) OOYyYarolEerocss JOJKHBI ObITh MPOMH(MOPMHUPOBAHBI O LEJSX,
NPEIoIaraéMbIX HCTOYHUKAX M CIOCO0aX MONTYYEeHUs NEPCOHATBHBIX NTAaHHBIX, a TaKKe
0

XapakTepe MOoJUIekallluX IMOJIYYEHHIO NEepCOHAJIBHBIX JAHHBIX MU IMOCIEICTBUSIX OTKa3a
JaTh

NUCbMEHHOE COIVIacHe Ha UX MOJIyYeHHE.

2.5. lllkoma He wuMeeT mpaBa MoJydyaTb M O0pabaThiBaTh MEPCOHAIbHBIE JIAHHBIE
paboTHHKA, OOYJaOMIEroCsl O €ro MOMUTUYECKUX, PETMTHO3HBIX U MHBIX YOCKICHUSIX U
YaCTHOM >KM3HU 0€3 MUCbMEHHOTO comlacusi paOOTHUKA, pOAUTENeld O00y4yarolierocs.
[Ikona He UMeeT mpaBa IMoJydyaTb U 00pabaThIBaTh MEPCOHAIbHbBIE JaHHBIE pAaOOTHHKA,
00y4Yaromerocss 0 €ro WIEHCTBE B OOLIECTBEHHBIX OOBEIMHEHHUSAX, 32 HCKIIOYEHUEM
ClIy4aeB, IPEAYCMOTPEHHBIX (pe/iepabHbIM 3aKOHOM.

3. XpaHenue, 00pad0oTKa M HCNOJIb30BAHHE NEPCOHATBHBIX JAHHBIX
3.1. IlepconanpHble JaHHbIE paOOTHUKOB U oOydvaromuxcs Illkonbl XxpaHarcs Ha
OyMaXXHBIX U SJIEKTPOHHBIX HOCUTENAX, B CIELUATIbHO NPEAHA3HAYCHHBIX JI 3TOTO
MOMEIIEHUAX, B MECTaX 00€CIEUNBAIOLIUX 3aIIUTY OT HECAHKIIMOHUPOBAHHOI'O JI0CTYTIA.
3.2. B mponecce XpaHeHHMsS IEpPCOHANBHBIX JaHHBIX PAOOTHUKOB M OOYYaIOLIUXCS
[Txomb1
JOJKHBI 00€CTIeYBaThCS:
- TpeOOBaHUS HOPMATUBHBIX JIOKYMEHTOB, YCTAHABIIMBAIOIIMX IIpaBUJIa XpaHEHUs
KOH(UJCHIINAJIbHBIX CBEJCHUIA;
- COXPaHHOCTb UMEIOIINXCS NaHHBIX, OTPaHUYEHHUE JOCTYIIAa K HUM, B COOTBETCTBUU C
3akoHozaarenbcTBOM Poccniickon @eneparuu u HacTosnuM [lonokeHnem; -KOHTPOIIb 3a
JIOCTOBEPHOCTbHIO U MOJTHOTON NEPCOHANBHBIX TaHHBIX, UX PETYISIPHOE OOHOBJICHHUE U
BHECEHUE 110 Mepe HEOOXOIMMOCTH COOTBETCTBYIOIINX U3MEHEHUH.
3.3. JlocTyn K nepcoHaIbHbIM JJaHHBIM paOOTHUKOB U oOyuaromuxcs [11kobel nMeroT:
 JIUPEKTOP;
¢ 3aMECTHUTENH AUPEKTOpa (MepCOHATbHbIE JaHHbIE TOJBKO PAOOTHUKOB, HAXOASIIUXCS B
UX HEMOCPEICTBEHHOM MOAYNHEHNH, 110 HAIIPABJICHUIO JIEATEIBHOCTH);
 INIaBHBIN OyXxrairep;
¢ KJIACCHBIE PYKOBOJIUTENN (TOJBKO K MEPCOHAIBHBIM JAHHBIM OOYYaIOIIMXCS CBOETO
KJlacca);
e UHbIE PaOOTHHMKH, ompeneiseMble mpukazom aupektopa lllkonsl B mpenenax cpoeit
KOMITETEHIUU.
3.4. llomumo nun, ykasaHHbBIX B 1. 3.3. Hactosmero llojoxenwus, mpaBo IOCTyma K
NEPCOHANBHBIM JaHHBIM PAaOOTHUKOB W  OOY4YalOIIUXCS MMEIOT TOJNBKO JIMIIA,
YIOJIHOMOYEHHBIE JIEHCTBYIOIIUM 3aKOHOIaTeIbCTBOM.

3.5. Jluma, wMeromue AOCTYH K TIEPCOHAIBHBIM JaHHBIM O00s3aHBI HCIOJIB30BaTh
nepcoHaIbHbIC JJAHHBIC PAa0OOTHUKOB M OOYUYAIOIIUXCS JIUIIL B LEJSAX, NI KOTOPBIX OHU
OBLITH TIPEIOCTABIICHBI:

1. [lepconanpHBIC JaHHBIE OOYYaAIOIIMXCS MCIOJB3YIOTCS I 1eJied, CBA3aHHBIX C
OCYIIECTBICHHEM Y4eOHO-BOCIUTATEIILHOTO TIporiecca. AIMUHUCTpAIUS W
nearorndeckue pabOTHUKM IIKOJIBl WCIHOJB3YET TMEePCOHANbHBIC ITaHHBIC IS
dbopMHpOBaHUS KJIACCOB, COCTABJIICHHUS OTUYETOB B BBIMICCTOSIINE OpPraHU3AIINH,
dbopMHUpOBaHUS Pa3IUYHBIX 0a3 JaHHBIX, JJI BO3MOXKHOCTH TOAJICPKUBATH CBA3h



C poauTesnsiMu (3aKOHHBIMU TPEACTABUTENSIMU), YUUTHIBATH OCOOEHHOCTHU
00y4JaroIIMXcs Mpy ero 00y4eHUU U BOCIIUTAHUH.

2. [lepconanbHble NaHHBIE PAOOTHUKA HCIONB3YIOTCS MJis LIEJIel, CBSI3aHHBIX C
BBITIOJIHEHUEM  TPYIOBBIX (QYHKIUNA. AJMUHHCTPALMS IIKOJBl HUCIOIB3YET
MePCOHANBHBIC JaHHBIC, B YAaCTHOCTH, JJII PEIICHHS BOIPOCOB aTTeCTAIlUH,
COCTaBJICHUS OTYETOB B BBIMICCTOSAIINE OPTaHU3AINH, (OPMUPOBAHUS PA3TUIHBIX
0a3 JaHHBIX, IPOABM)KEHHUS PAOOTHUKOB IO CIyKO€, YCTaHOBJIEHHUS pa3Mmepa
3apriaTel. Ha OCHOBaHHMM MepCOHATBHBIX JAHHBIX PEIIACTCS BOMPOC O JOMYCKe
paboTHHKA K HH(POPMAIIMH, COCTABIISIIONIEH CIy)KEOHYIO TaliHY.

[Ipu npuHSATHUM pelIeHUM, 3aTpParuBarOIIUX HWHTEpPEChl paOOTHUKA, aJMUHUCTpalus He

MMeEET IIpaBa OCHOBBIBATHCS HA MEPCOHATBHBIX JAHHBIX, MOJYYEHHBIX UCKIIIOUUTEIFHO B

pe3yibpraTe WX aBTOMATU3UPOBAHHOM OOpPaOOTKHM WM DJICKTPOHHOTO IOJTyYEHHS.

PaGoTogarens Takke He BIpaBe NPUHUMATh PEIICHUs, 3aTparvBalollie WHTEPECHI

pabOTHMKA, OCHOBBIBAACH HAa JIaHHBIX, JOMYCKAIOIIMUX JIBOSIKOE TOJIKOBaHME. B ciyuae

€CIM Ha OCHOBAaHWU TEPCOHAJBHBIX JaHHBIX HEBO3MOXXHO JOCTOBEPHO YCTAHOBHTH

Kakoh-nmubo ¢akrt, paboromarenp MpeayiaraeT pabOTHUKY MPEICTABUTh MHChbMEHHBIE

pPa3bACHEHUSI.

1. IlepconanpHble JaHHBIE PAOOTHUKA OTPAXKAIOTCA B JIMYHOM KapTouke pabOTHUKA
(popma T-2), xoTOpast 3amoJIHSIETCS IOCIE HM3JaHUs TpPHKa3a O €ro MnpueMe Ha
paborty. JInuHbIe nena U JUIHBIC KAPTOUKU paOOTHUKOB XPAHATCSA B OYMaKHOM BH/IC
B MMankKax B CHEHHAIBHBIX IIKadax, MTOCTyHm K KOTOPHIM HMMEIOT CIEIHAIHUCT IO
KaJpaM U JUPEKTOP IITKOJIBI.

2. IlepcoHanbHbIE JaHHBIE COTPYIHUKOB MOTYT TaKKe XPAaHHUTHCS B DIICKTPOHHOM BHJIC
B JIOKaJbHOM KoMIbIOTepHOW ceTu. I[locTosHHBIA mocTynm (B Mpeaenax CBOEH
KOMIIETCHIIMM) K DOJEKTPOHHBIM 0a3aM [aHHBIX, COJEPXKAIUM TMEPCOHATbHBIC
JaHHbIE PAaOOTHHKOB, MMEIOT TOJBKO AJIMHHHCTpPAIMSA IMKOJIbI. JlocTym Apyrux
paOOTHUKOB K TME€PCOHAJbHBIM JAHHBIM  OCYIICCTBISCTCS HAa  OCHOBAaHHH
MMCbMEHHOTO pa3pelieHus] pa0OTHUKA U PACTIOPSKCHUS JUPEKTOPA IITKOJIBI.

1. Tlaponm nns goctyma K 2MeKTpoHHOW Oasze nanHHbiX Illkonmbl ycraHaBiamBaroTCs
JUPEKTOPOM U COOOIIAIOTCS WHAMBHUYaJbHO COTPYIHHMKAM, UMEIOIIUM JOCTYN K
NEePCOHATIbHBIM JaHHBIM COTPYAHHUKOB.

2. Konuposath u aenaTh BBIMUCKU U3 MEPCOHAIBHBIX TaHHBIX pa0OTHUKA pa3peliaeTcs
UCKJTIOYUTENIFHO B CIIY)KEOHBIX HENAX C MUCBMEHHOTO pa3pelieHHus pabOTHUKA U
JUPEKTOpPA IIKOJIBI.

3.10. IlepconanbHble TaHHBIE O0YYAIOLIErOCs OTPAKAIOTCS B €T0 JIMYHOM JIeJIe, KOTOpOe

3aroyHseTCs Mmocie U3AaHus npukasa o ero 3aunciaeHus B [komy.

Jlnanbie nena oOydarouuxcsi B ajahaBUTHOM MOPsiAKe POPMHUPYIOTCS B TMaNKax KJIacCoB,
KOTOPBIC XPaHATCSA B CICIHAIBLHO OOOPYIOBAHHOM INKA(dy, JOCTYN K KOTOPOMY HMMEET
AJMUHUCTPAINS ITKOJIBI U KJIACCHBIC PYKOBOIUTEIIH.

1. Benenue MTMYHBIX €7 BO3J0KEHO HA KJIACCHBIX PYKOBOIUTEICH.

2. Yactuuno ceaeHust 00 OOyYarommxcsi comepkarcs B KJIACCHOM XypHaie, Kyaa
3aHOCATCS KJIACCHBIM ~ pyKoBojauTeNeM. KiacCHble KypHaibl XpaHATCS B
YYUTEIBCKOU B CIICIUATIBLHOM IKady.

3. [lepconanbHbIC MaHHBIE OOYYAIOIIMXCS MOTYT TaKXe XPAHUTHCS B AJIEKTPOHHOM
BHUJIC B JIOKAJIbHOM KOMITbIOTEPHOH ceTh. [IpaBo MOJHOTO JOCTYIA K IEKTPOHHBIM
0a3aM JaHHBIX, COJCPXKAIIUM IIEPCOHANIBHBIC JaHHBIC OOYYAIOIIUXCS, HMEET
agmuHHCTpanusa. OcTalbHbIe TIeIarornaeckue paboTHUKN UMEIOT JTIOCTYII TOJIBKO K



To wWH(MOpMAIMK, KOTOpas WM HeoOXoquMma B Tpelesax WCIONHEHUS UX
JOJDKHOCTHBIX 00513aHHOCTEH.

4. [Taponu noctyna k 06aze JaHHBIX YCTAHABIMBAIOTCA JUPEKTOPOM M COOOILAIOTCA
WHJIUMBHUIyaTIbHO PA0OTHHKAM, HMMEIOIIUM JOCTYNl K TMEPCOHAIbHBIM JaHHBIM
COTPYIHHUKOB.

3.15. KomupoBaTb M JenaTh BBIIMCKA U3 MNEPCOHAIBHBIX JaHHBIX OOYYaroIUXcs
paspemaercsd HUCKIIOYUTENIBHO B CIYKEOHBIX ILEJIIX C MHCbMEHHOTO pa3peleHus
poauTesnei (3aKOHHBIX NPEACTaBUTENEN) U JUPEKTOPA ILIKOJIBI.

4. Ilepenaya nepcoHaJbHBIX JAHHBIX

4.1. Ilpu nepenade MNEPCOHAIBHBIX JAaHHBIX PAOOTHHKOB W oOywaromuxcsa LlIkonbr

ApyruM

opuandeckuM M ¢usndyeckuMm Jsmnam  llkona nomxkHa cobOmromarh — clenyroliue

TpeOOBaHUS:

1. [lepcoHanbHble JaHHBIE PAOOTHUKA, OOYYAIOUIErOCs HE MOTYT OBITh COOOLIEHBI
TpeTbell CTOpoHEe 0e3 MUCHbMEHHOTO comlacus pabOTHHKA, POAMUTENEH (3aKOHHBIX
IpEeJCTaBUTENEH) HECOBEPLICHHONETHEr0 (MaJlojIeTHEro) oOydaromerocs, 3a
UCKJIIOYEHHEM CIIy4yaeB, KOrJa 3TO HEOOXOIMMO JUIsl MPEeAYyNpeXJIECHUS Yrpo3bl
KU3HU W 370pOBbI0 pabOTHHKA, oOOydaromierocs, a Takke B Ciydasx,
YCTAHOBJIEHHBIX (pe/IepaTbHBIM 3aKOHOM.

2. JIuna, mosryyarouiye nepcoHajgbHble JaHHbIE paOOTHHUKA, 00YyUYaIOLIeToCs JOIKHBI
NPEAYNPEKAATECS O TOM, YTO OTH JAaHHBIE MOTYT OBITh MCIOIBH30BAHBI JHUIIH B
HeJsAX, I KOTOpbIX OHU cooOmieHsl. llkona momkHa TpeOoOBaTh OT ATHUX JIMILL
HNOATBEP>KJIEHUST TOTO, YTO 3TO IMpaBWwio coOmoneHo. Jluma, mnomydarommue
MePCOHABHBIC JaHHBIE pa0OTHHKA, 00y4aromerocss 00s3aHbl COOMIONATh PEXKUM
KOH(pHUIEHIHAaTBbHOCTH. JlaHHOE TOJIOKEHUE HE PACIPOCTpaHsSETCs] Ha OOMEH
NepCOHANBHBIMU  JITaHHBIMH  pAa0OTHUKOB B  MOpSAAKE, YCTAHOBJICHHOM
(benepanbHBIMU 3aKOHAMHU.

4.2. Tlepenaua nepcoHaNbHBIX JaHHBIX pa0OTHUKA, O0Y4arOIErocsi €ero NpeacTaBUTENSIM

MOXET OBITh OCYIIECTBIEHA B YCTAHOBJIEHHOM JECHCTBYIOIIMM 3aKOHOJATEIHCTBOM

HOPSIAKE TOJNBKO B TOM OObEME, KOTOPbIM HEOOXOAMM JJisi BBINOJHEHUS YKa3aHHBIMU

NPEJICTABUTEISIMHU UX (PYHKIIUH.

5. IIpaBa paGOTHUKOB, 00y4aKOIINXCS HA o0ecnedyeHHe 3alIUThI MePCOHATbHBIX

JAHHBIX

5.1. B mensix obecrnieueHust 3alIUThl MEPCOHANBHBIX JAaHHBIX, XpaHsmxcs B [lkore,

pabOTHHKH, ponuTenu (3aKOHHBIE MpeACTaBUTEIIH ) HECOBEPUICHHOJIETHETO

o0yyJaromerocs, MMEIOT IPaBo:

1. [TomryuaTs MOTHYIO HHPOPMAITUIO O CBOUX MEPCOHAIBHBIX TAHHBIX U UX
00paboTKe.

2. CBo6oAHOrO OecriaTHOro AOCTyHa K CBOMM IEPCOHANIHBIM JaHHBIM, BKIIOUas

IPaBO Ha IMOJIyYE€HUE KOMHHU JIF0OOM 3amiCH, COAEpIKalell NepCOHANbHBIC TaHHBIC
paOOTHHKA, 3a UCKIIOUEHHEM CIy4yaeB, MPEIyCMOTPEHHBIX (enepatbHbIMU
3akoHamu. [lonydenne ykazaHHOW WH(GOPMAIIMH O CBOUX MEPCOHATBHBIX TaHHBIX
BO3MO)KHO TMIPH JIMYHOM OOpamieHud pabOTHHKA, pomuTesell  (3aKOHHBIX
NpEeJCTaBUTENEH) - K OTBETCTBEHHOMY 3a OPraHM3alMI0O M OCYIIECTBICHHE
XpaHEHHUsI TIEPCOHANBHBIX JaHHBIX PA0OTHUKOB.

5.1.3. TpeGoBath 00 WCKIIOYEHWW WJIA HWCIPABICHUN HEBEPHBIX WM HEMOIHBIX

NEPCOHANBHBIX TaHHBIX, a TAKXKE JAaHHBIX, 0OpaOOTaHHBIX C HapyIIeHHEM TpeOOBaHM

JICMCTBYIOIIET0 3aKOHOAATENbCTBA. YKa3aHHOE TpPeOOBaHME JODKHO OBITH O(POPMIICHO



NUCHMEHHBIM 3asiBICHHNEM paOOTHHUKA HA UMl tupekropa LIkomsl.

[lpu ortkasze aupexropa IlIKombl MCKIIOYUTH WIM WCHPABUTH IMEPCOHAJBHBIC JTaHHbBIE

paboTHHKAa pabOTHHUK, POIUTENb, 3aKOHHBIH MPEICTABUTEIh HECOBEPIICHHOIECTHETO

o0ydJaromerocsi UMeeT MpaBoO 3asgBUTHh B MUCbMEHHOM Bujae aupekropy Llkomsr cBoem

HECOINIaCHH, C COOTBETCTBYIOIIMM OOOCHOBaHHMEM Takoro Hecornacus. IlepcoHanmbHbIe

JaHHBIE OIICHOYHOTO XapakTepa padOTHHK, PpOJHWTENb, 3aKOHHBIM MpeACTaBUTENb

HECOBEPUICHHOJETHET0  OO0yYalollerocs HMMEeT MpaBO JOMOJHUTH  3asBICHUEM,

BBIPAKAIOIINM €T0 COOCTBEHHYIO TOUKY 3PECHUSI.

1. Tpe6oBats 00 u3Beniennu [lIkomoil Bcex UM, KOTOPBIM paHee ObUIH COOOIIEHBI
HEBEPHBIE WJIM HETOJIHBIE IEPCOHANIbHBIE TaHHbIE PA0OTHHKA, O0ydaromierocs: 00o
BCEX MPOU3BEACHHBIX B HUX UCKITIOUCHHSIX, HCTIPABICHUSIX UM JOTIOHEHUSIX.

2. O06xanoBarh B cyre Jr00ble HeIpaBOMEpHbIe AeUCTBHs Wiu Oe3neiicTBus [1Ikoms
npu 00paboTKe U 3alIUTe ero NepCOHAIBHBIX TaHHBIX.

6. O0s13aHHOCTH Cy0OBbEeKTa MePCOHAIBbHBIX JAHHBIX MO
o0ecre4yeHNI0 JOCTOBEPHOCTH €ro MepCoOHAIBHBIX

AAHHBIX
6.1. B memsax obecniedeHns TOCTOBEPHOCTH MEPCOHANBHBIX JAHHBIX pa0OTHU
1. [Tpu npueme Ha pabGoty B lllkomy mpencTaBisiTh YHOJTHOMOUYEHHBIM paOOTHUKAM

[IIkonbl mOCTOBEpHBIE CBEACHUS O ceOe B MOpsAIKe U 00beMe, MPeyCMOTPEHHOM
3akoHOAATENbCTBOM Poccuiickoit denepanuu.

2. B cnydae wu3MeHEeHHMS TIEPCOHANBHBIX JJAaHHBIX pabOTHUKA: GdaMUIUsg, WM,
OTYECTBO, aJpec MecTa >KUTEIbCTBA, IACIIOPTHBIE JlaHHBIE, CBEIEHUS 00
0o0pa3oBaHUM, COCTOSHUU 370POBbs (BCJEICTBUE BBISIBICHUS B COOTBETCTBUH C
MEIUIIMHCKUM 3aKJIIOUYEHUEM MPOTHUBOIOKA3aHUN NJis BBIMOJHEHUS PaOOTHUKOM
€ro JIOJDKHOCTHBIX, TPYAOBBIX 00SI3aHHOCTEH U T.1.) COOOIIaTh 00 3TOM B TEUCHUE
5 pabouux JTHEH ¢ 1aThl UX U3MEHEHUH.

6.2. B nensax oGecrieueHust T0CTOBEPHOCTH MEPCOHANBHBIX TAHHBIX 00yUYatOIINXCS:

6.2.1. Ponurenu, 3aKOHHBIE MPEACTABUTEIN HECOBEPIIEHHOJETHUX OOYUYaIOIIUXCS MPHU

npueme B llIkomy npegocTaBnsioT yrnoiHOModeHHbIM paboTHUKaM [1Ikombl 1O0CcTOBEpHBIE

CBEJICHHS O ce0e U CBOMX HECOBEPIIICHHOJICTHUX JCTSIX.

6.2.2. B cayuae HU3MEHEHHS CBEACHHM, COCTaBISIONIUX TMEPCOHANTBHBIC JaHHBIE

oOydJaromierocs, poOAWTENN  (3aKOHHBIE  MPEACTABUTEIN)  HECOBEPIICHHOJIETHETO

oOyJarorierocss B Bo3pacte 10 14 neT o0s3aHBI B TEUCHHE MeECSAIa COOOIUTH 00 3TOM
yIOJTHOMOUYEHHOMY paboTHHKY [IIKomb.
7. OTBEeTCTBEHHOCTH 32 HAPYLIEHHE HACTOSIIIEr0 MOJI0KeH U

7.1. 3a mHapymeHue mopsanka o0paboTku (cOopa, XpaHEHHS, HCIOIH30BAHMUS,

pactpoCTpaHEHUsI W 3allUThl) MEPCOHANbHBIX JaHHBIX JOJKHOCTHOE JIMLO HECET

aMUHUCTPATUBHYIO  OTBETCTBEHHOCTh B COOTBETCTBHHM  C  JICUCTBYIOIIUM
3aKOHOJATENbCTBOM.

1. 3a HapylleHHe TMpaBWI XPaHEHUS W UCIOJb30BAHUS TEPCOHAJBHBIX JIAHHBIX,
NOBJIEKIIIEe 3a CO0OW MaTepuanbHbI ymepOd padoromarento, paOOTHUK HECET
MaTepHaIbHYI0 OTBETCTBEHHOCTh B COOTBETCTBUU C JCHCTBYIOUIUM TPYAOBBIM
3aKOHO/IaTEIbCTBOM.

2. MarepuansHblii yiiep0, HaHECEHHBIH CyOBEKTY MEpPCOHANBHBIX JAaHHBIX 3a CUET
HEHAJJISKAIIET0 XPAaHCHHUS U HWCIIONh30BAaHUS TIEPCOHANBHBIX JAAHHBIX, MOAJICKHUT
BO3MEIIICHUIO B TTOPSAKE, YCTAHOBICHHOM JICHCTBYIOITUM 3aKOHOAATEIIbCTBOM.

3. Illxoma BmpaBe OCYIIECTBIATH 0O€3 YBEIOMIJICHHS YIOJIHOMOYEHHOTO OpTaHa Iio



3alUTE NpaB CyOBEKTOB NEPCOHAIBHBIX JIAHHBIX JIUIIb OOpabOTKY ClEeNyHOLINX
NEPCOHAJIBHBIX ITaHHBIX:

e OTHOCSIIMXCS K CYOBEKTaM TEPCOHAIBHBIX JIaHHBIX, KOTOPBIX CBS3BIBAIOT C
OTIEPATOPOM TPYIOBBIE OTHOIICHUS (PAOOTHUKAM);

e MOJYYCHHBIX ONEPAaTOPOM B CBSA3M C 3aKIIOUYEHHEM JIOTOBOpA, CTOPOHOW KOTOPOTO
SBIISIETCSA CYOBEKT MEPCOHANBHBIX JAHHBIX (0OyYaroUIuiics U Jp.), €ClIU MepCOHAIbHbBIE
JAaHHBIC HE PACIPOCTPAHSIOTCS, a TAaKKE HE TPEJOCTABISIOTCS TPETHUM JIMIAM 0Oe€3
commacusi CyObeKTa TIEpPCOHANBHBIX JIAHHBIX W HUCIHOJB3YIOTCS  OINEPaTopoM
UCKJTIOUUTENIFHO ISl MCIIOJIHEHUS YKa3aHHOTO JTIOTOBOpA M 3aKJIIOUEHUS JOTOBOPOB C
CyOBEKTOM TIEpCOHATBHBIX JIAHHBIX;

e SIBJISTFOIIIMXCS OOIIEIOCTYITHBIMH ITEPCOHATBHBIMU JTAHHBIMU;

 BKJIIOUAIOIIUX B ce0sl TONBKO (haMUIIUHU, UMEHA M OTYECTBA CYOBEKTOB MEPCOHAIBHBIX
JAHHBIX;

e HEOOXOIMMBIX B IIEJISIX OJHOKPATHOTO MPOIyCKa CyObEKTa MepCOHATBHBIX JAHHBIX HA
TEPPUTOPHIO 00Pa30BATEILHOTO YUPESKICHUS WM B WHBIX QHAIOTHYHBIX IEIAX; -
BKJIFOYEHHBIX B HH(OPMAIIMOHHBIE CHUCTEMBI MEPCOHAJIBHBIX JIAHHBIX, UMEIOLIUE B
COOTBETCTBUU C (pe/iepaIbHBIMU 3aKOHAMU CTaTyC (hefiepaibHbIX aBTOMAaTU3UPOBAHHBIX
WH(OPMAIMOHHBIX CHUCTEM, a TaKKE€ B TOCYIapCTBEHHBIE WH()OPMAIIMOHHBIC CUCTEMBI
MEPCOHATBHBIX JAaHHBIX, CO3JAAHHBIC B IEJISX 3aIIUTHI OE30MaCHOCTU TOCyIapcTBa U
0OIIIECTBEHHOTO MOPSAKA;

- oOpabarbiBaeMbIX 0€3 HUCIOJIb30BAHUS CPEJICTB aBTOMATHU3AIlMd B COOTBETCTBUM C

denepaabHBIMA 3aKOHAMU WM HHBIMA HOPMATHBHBIMH TIPABOBBIMU aKTaMu Poccuiickoit

@enepanyiy, yCTaHABIUBAIOIIMMU TpeOOBaHHA K oOecrieueHUI0  0e30MacHOCTH

MEPCOHANBHBIX JAHHBIX TPU HUX 00paboTke U K COOJIONCHHUIO TMpaB CyOBEKTOB

MEPCOHATBHBIX JIAHHBIX.

Bo Bcex octanbHbIX ciydasx oneparop (aupekrop Ilkomnsl u (Min) ynolTHOMOYEHHBIE UM

nauna) oOsi3aH HaNpaBUTh B YIOJHOMOYEHHBIM OpraH MO 3allUTe MpaB CYOBEKTOB

NEPCOHATBHBIX JIAHHBIX COOTBETCTBYIOIIEE YBEIOMIICHHUE.



